
APPLICATION PROCEDURE 
FOR A BUILDING PERMIT 

 
 
 
 

NEW COMMERCIAL (all non-single and 
Two – family construction) 

NEW RESIDENTIAL 

See Site Plan and Landscape Plan approval process 

Submit two complete 
sets of bldg. Plans and 

application 

Approx. 15-day review 
process, if plan meets 

codes 

Pick up and pay fees for 
grading permit and 

submit erosion control 
bond 

 
Pick up and pay fees for 

building permit 

Call for required 
inspections, 24 hr. 

advance notice 

Submit two complete sets of bldg. 
site and erosion plans and 

application

Approx. 7-day 
review process 

 

 
Pick up and pay permit fees 

 
Call for required inspections, 24 

hr. advance notice 
 

 
Footer/foundation (must have all erosion 
control measures in place, inspected and 

be maintained) 

Submit foundation survey 

Rough in plumbing 

Rough in gas 

Rough in mechanical 

Frame 

Final gas/mechanical/plumbing 

 
Final building 

 

Fire inspections as required 

Construct site approved site 
plan; submit verification of 

detention basin construction; 
submit parking lot set back 

survey; plant landscaping per 
approved landscape plan; 
submit 2-year landscape 

maintenance letter of credit. 

 
Must have drainage and 
yard stabilized before 

C.O. is issued. 

Receive Certificate of Occupancy  
(C.O.) 


